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A: Introductory Analysis of the School 

Robert E. Aylor Middle School is one of three middle schools in Frederick County Public 
Schools. The school is located in Stephens City, Virginia, which is in Frederick County. This area 
is sometimes called the top of Virginia, it is part of the Valley and Ridge Region. Frederick 
County was formed in 1743, with the city of Winchester being the county seat. Several 
important figures in American history have ties to the Winchester area, including George 
Washington and Daniel Morgan. During the Civil War the area changed hands around 70 times. 
The area's population as of 2015 is estimated to be 83,199 by the United States Census 
Bureau, this is an increase from the 2010 census which shows the area's population at 78,308. 
The average median income is $68,719, with home ownership at about 77%. The area is also 
very rural, at one time it was known for its production of apples. 

Frederick County Public Schools is the 22nd largest school division in Virginia, with 12 
elementary schools, 4 middle schools and 3 high schools. There are also two learning centers, 
one for more technical and career oriented students and one for students with special needs. 
The district serves close to 14,000 students. As of 2022 the breakdown of race and ethnicity in 
the district schools was 22% Hispanic, 4.3% African American, 1.9% Asian, 5.4% Mixed, 
American Indian and Pacific Rim, and 66% are White. 

Robert E. Aylor opened in 1969 as a neighborhood Junior High. Today the school’s 
population is approximately 842 students. It serves students from sixth to eight grade. There 
are two to three of each core class in each grade level. The school has one full time Art and 
one part time Art teacher, five P.E., one Coral/Drama, one Band Director, two Technology, one 
Gifted and Talented and two Agriculture teachers. Also on our staff are six Special Education 
teachers and one English Language Learner teacher. Robert E. Aylor also has a reading 
specialist who works solely with students working to improve their reading skills. These 
students' reading skills range from Kindergarten to fifth grade level. The population 
breakdown at the school is 21.98% Hispanic, 2.6% Asian, 5.9% African American, and 61% of 
the student population is White. 
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Because Robert E. Aylor serves students from backgrounds ranging from rural to 
suburban, the library collection should contain materials that reflect the cultures and 
traditions represented. Because the school does not have a large diversity ratio it is vital that 
the library maintain a collection that allows students to see and understand a large variety of 
traditions and cultures. Because students of all levels of ability, ethnicity and those with a 
disability interact throughout the day in the classroom, elective classroom, and lunchtime, it is 
extremely important that all students have access to material that represents everyone in the 
culture of the school. This will lead to greater understanding of all those with whom our 
students interact with on a daily basis. 

Frederick County Public Schools does not have a District Media Center. Instead there 
is a department head who is in charge of the libraries and the gifted and talented programs. 
Contained in the district's policies manual(section 304P) is a statement about library media 
center instructional materials. This section states that the selection process is ongoing and 
materials should be selected based on recommendations from principals, supervisors, faculty, 
parents, legal guardians, students, and professional library media personnel. It continues with 
the importance of a balanced collection, representing the makeup of the school community. In 
addition the policy states that selections should be previewed by licensed school personnel. It 
clearly puts the responsibility for choosing and recommending material in the hands of 
individual librarians. Robert E. Aylor has policies and procedures in place. These are updated 
regularly by Wendy Knox(Librarian), in order to ensure a smooth selection and deselection 
process for the future of the school. 

Page 4 



  

           
             

             
             

            
  

            
              

             
             

             

            
            

         
    

          
    

           
    

 

B. School Philosophy Statement 

Robert E. Aylor Middle School's philosophy is to “Always be Respectful, Responsible 
and build Relationships.” Our school is committed to promoting a positive school climate built 
upon an inviting and caring environment in which we address and monitor the individual 
learning needs of all students. We strive to create a partnership between students, parents, 
educators and community stakeholders with regards to learning goals and success criteria to 
increase student achievement. 

The library collection supports this mission by having a collection that represents all 
levels of learning ability, different interests of our students and as many cultures as possible. 
Having material that is representative of all students is important in providing a respectful 
environment in which to learn and grow. The policy manual for Frederick County Schools 
amended in 2010, states that the librarian's responsibilities in support of the school's mission 
are: 

1. To provide a collection of print and electronic media that will enrich and support the 
curriculum, taking into account the varied interest, abilities, and maturity levels of the 
students. 

2. The collection should stimulate growth in factual knowledge, literary appreciation, 
aesthetic values, and ethical standards. 

3. The library media collection should include a balanced selection of materials 
representing varied cultures and religions. 

4. The collection should represent a variety and diversity of quality material appropriate 
for students and the curriculum. 
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C. Library Philosophy Statement 

The library at Robert E. Aylor believes that offering and maintaining a collection that is 
respectful of our student population, will create an environment that is open to learning and 
will promote an understanding of all points of view. 

The mission of the school library is to create a nurturing environment where students 
can become lifelong learners, successful seekers of information, and develop a lifelong love of 
literature. The library seeks to maintain an up to date collection that supports the curriculum 
and student interests in a wide variety of ways. The library is committed to providing the 
school community with materials that will promote diversity, be respectful of all, and enable 
students to become ethical lifelong users of information. 

● The librarian will collaborate with teachers to design enriching lessons that meet 
individual students' needs. 

● Select materials that represent various sides of issues, so students have an opportunity 
to develop critical thinking skills. 

● Provide materials in a variety of formats. 
● Maintain a collection that supports a wide range of learning abilities and levels. 
● Provide professional development to staff on changes in technologies, instructional 

materials, and other resources. 
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D. Selection Statement 

Materials will be selected that support and enhance the curriculum of the pupils being 
served, and will take into account the varied interest, abilities, and maturity levels of students. 

Objectives of Selection 
● Provide faculty and students with materials that support and enhance the curriculum 
● Provide material that represents a variety of ethnic, culture groups, and support the 

world community 
● Support recreational reading with a wide variety of material in various areas of interest, 

learning styles, and ability levels 

Responsibility of Selection Process 
The Frederick County School Board delegates the task of selecting material for the 

library media center to the licensed school library media personnel. This is a continuous 
process that may involve recommendations from principals, supervisors, faculty, parents, legal 
guardians, students, and professional library media personnel. 
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Criteria for Selection Process 
Materials selected should enhance, support, and enrich the curriculum and personal 

needs of the students and faculty. This shall include material that supports many cultures, 
ethnicities, religions and diverse learning styles. Materials selected will take into account 
diverse interests, extracurricular interests, and backgrounds of students. 
The following criteria shall apply to print, non-print, and electronic material as necessary: 

● Significance to the curriculum and learning process 
● Appropriate for grade levels, learning styles, and varied abilities of students 
● Favorable reviews and recommendations from other professional personnel 
● High literary style, quality, artistic and technical quality and merit, physical format and 

aesthetic characteristics 
● High degree of user appeal 
● Material that is accurate and authentic in facts and information 
● Reputation and scholarship of author, producer, and publisher 
● Virtual resources that are convenient for users at school and at home 
● Recent copyright dates that reflect the latest and newest information in support of 

curriculum 
● Diverse material to promote diversity including authors and materials from and by 

authors and illustrators of many cultures 
● Represent different viewpoints on controversial subjects (students having access to 

both sides of an issue, may use critical thinking and problem solving skills to develop 
knowledge of the subject) 

● Variety of formats including print, non-print, and multimedia to meet all learning styles 
● cost/value of items as they relate to learning, curriculum support, and enrichment 
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Procedure for Materials Selection 
● Consult professional selection aids, such as professional review journals, core 

collection tools, and other appropriate sources 
● Gift items will be judged by the criteria selection standards, and placed in the collection 

only if they meet this documents specified criteria 
● Weeding of the collection is ongoing and includes: replacing worn out, damaged, or 

missing items and also outdated resources as they relate to the curriculum 
● Duplicates may be purchased of items intended for multiple users 
● Recommendations, requests, and suggestions for purchase may involve administrators, 

teachers, students, and parents. However the final decision rests with the school 
librarian 

Policy for Use and Selection Aids 
Several selection aids will be used when considering what materials to include in the 

library. Any reviews found in the selection aids will be used as a guideline to help in 
determining items that will be purchased. The Librarian may use their own judgment upon 
examination of an item in relation to the selection guidelines. 

Selection Aids 
● Kirkus Review 
● School Library Connection 
● School Library Journal 
● Follett Titlewave 
● Mackin Compendium 
● Book Review Digest 

Reference Request/Recommendation Form (see in section O) 
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E. Acquisitions Statement 

Librarians in Frederick County may use either Follett and/or Mackin for purchases of 
materials relating to the collection. If an item for purchase is not found with either of those 
companies, permission to purchase from the other company may be granted by 
administration. Any material relating to office supplies, book repair, or other materials may be 
purchased through School Speciality or Demco. The process for both is the same and listed 
below are general ordering instructions. A purchase request form is required for any purchase 
made (see form in section O.) Each librarian in our district is required to keep an estimated 
record of expenditures for the year. This includes books, e-books, audio visual, office supplies, 
and general supplies for the library. This form must be submitted quarterly to the financial 
office (see form in section O.) Final approval for all requests rests with the school's principal. 

General ordering instructions 
● Librarian will collect bibliographic information on each item being considered for the 

collection. 
● Confirmation shall be made that the item is not already in the collection, and that the 

item is available for purchase. 
● At time of purchase, librarian shall confirm who the item is being ordered from and 

which type of binding/format will be purchased. 
● After placing the items wanted in the appropriate cart with the desired bindings or type 

of material, a print out shall go to the school secretary for approval by the school 
principal. 

● Any amount under $1,500.00 may be approved by the school's principal. Anything over 
that approval must come from the school board office. 

● Once approved the bookkeeper will inform the librarian and place the order using the 
account specified by the librarian. 

● Librarian shall keep copies of orders and purchase orders until the order has arrived 
and been varied to be correct and complete. At which time all information pertaining to 
the order shall be placed in a completed order file. 
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All orders regardless of the account used require final approval by the school administration. 
(see purchase request in forms section O) 
Orders may be placed at any time during the school year from August thru April. 
Orders that include books, audio visual, DVD’s, and professional books can only be ordered 
through Follett and Mackin (other companies with permission). 
Orders for office supplies, bulletin board supplies, book repair material, and library specific 
furniture can be ordered through Demco or School Speciality. 
As Frederick County Public Schools does not have a Collection and Procurement policy, all 

acquisitions made by this library will be delivered to and processed at Robert E. Aylor. All 
material will be varied that it is correct and in good order before final payment is made by the 
school board office. 

F. Gifts Statement 

Robert E. Aylor Middle School is pleased to accept donations of 
materials which are in good condition and support the library's mission statement. Once 
donated materials become the property of the library. The librarian will make the final 
decision as to whether or not an item will be added to the collection. Materials that do not 
meet the policies of the library will be disposed of through sale, donation or discarded. 

The librarian is responsible for determining if the material will be retained based on 
current curriculum, educational support, or enjoyment reading. As library space is limited, 
gifts will not be placed in a separate collection, they will be added to the appropriate 
classification. Monetary donation will be deposited in the general library fund, to be used for 
additional materials. The library will not provide an estimate of what materials donated may 
be worth. 
Reference Gift/Donation form (see in section O) 
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G. Cooperative Resources and Networking  Statement 

Robert E. Aylor Middle School participates in resource sharing, along with all schools in 
Frederick County. There are no official request forms, requests will be made between schools 
via email. Items are checked out to the person making the request and sent via school mail. It 
is understood that all material will be returned in a timely manner. This sharing ensures that 
teachers, students, and librarians throughout the county have access to more than what is 
available in their home school. 

School librarians in Frederick County participate in professional development sessions 
throughout the school year specifically designed for them. Staff development days are held 
once every nine weeks. Frederick County librarians also participate in monthly meetings to 
share ideas, and participate in planning sessions by school level. Librarians are encouraged to 
belong to professional organizations, and attend as many professional events as possible 
whether in person or online. 
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H. Intellectual Freedom Statement 

The American Library Association defines Intellectual Freedom as: 
the rights of library users to read, seek information, and speak freely as guaranteed by the First 

Amendment. Intellectual freedom is a core value of the library profession, and a basic right in our 
democratic society. A publicly supported library provides free, equitable, and confidential access to 

information for all people of its community. 

Robert E. Aylor recognizes that students have a right to privacy. Children and youth 
have the same confidentiality rights as adults. The library shall hold all student records as 
confidential, they will be used only in the context of record keeping. 
The following policies and documents from the American Library Association are hereby 
adopted by our library in regards to intellectual freedom. The list of items follows, actual 
documents can be found in the Appendices section. 

● The Library Bill of Rights 
● The Freedom to Read Statement 
● Interpretations of the Library Bill of Rights 

Page 13 



   

    
            

            
            

           
               

            
           

              
        

   
 

   
                

            
               

                
     

 

I. Policy/Procedures for Handling Challenges 

Procedure for Reconsideration of Material 
Despite the fact that every consideration is made by qualified personnel regarding the 

selection of library materials, occasionally there will be a concern expressed regarding library 
material. Our library and Frederick County Public Schools recognize a parent or legal 
guardian's right to express concern regarding such material. Frederick County Public Schools 
has a two tier procedure in place that governs the process for requesting a review or 
reconsideration of material, by a parent or legal guardian. The library policy for 
reconsideration of material uses the Frederick County Public Schools procedures, which are 
noted below, as a guideline for any review or reconsideration requests that are presented to 
our library. The entire policy can be found at: 
https://sites.google.com/site/fcpspolicymanual/300---instruction/304r-c---1-steps-for-reconsid 
eration-of-educational-materials 

Policy for Handling Challenges 
Tier One 

A. Individual School Level Recommendation 
If an objection to any library material is made by a parent or legal guardian, they will 

be informed about Frederick County Public Schools policies and procedures. They will be 
directed to the school principal. Per Frederick County Public Schools no action can be taken to 
remove the material in question. It will remain on the shelf until the entire process is complete 
and a decision has been made. 
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Steps: 
1. The parent or legal guardian must fill out and submit the Request for Reconsideration 

of Educational Materials form, found in section O of this policy. The form must be 
completed and submitted to the principal before proceeding further. The form can be 
provided to the parent or legal guardian by the librarian, office staff, they may also 
receive a form from the administration office. 

2. After submitting the request, a meeting will take place with the parent or legal guardian 
and the principal, to discuss the request. 

3. After discussing the reasoning behind the request for reconsideration, the principal will 
put together a committee to review the request. The committee shall consist of: two (2) 
teachers from the building, the librarian, two (2) parents who reside in the schools 
zone, and one (1) administrator. 

4. The committee shall review the request, and read or view the material in question. The 
committee shall: seek out and consider reviews of material, check general acceptance 
of material elsewhere, consult authoritative lists and holdings of the material in other 
libraries, weigh the strengths and faults of the material, using whole passages, not 
passages pulled out of context. 

5. Following this shall be a meeting chaired by the principal, where the person asking for 
the reconsideration has a chance to speak with the committee regarding their 
concerns. 

6. The committee shall make its recommendation known to the principal, after 
considering all aspects of the material, including the parent or legal guardians 
concerns. The committee is responsible for putting their findings together in a written 
report. 

7. The principal is responsible for notifying the parent or legal guardian within five (5) 
days of the committee's final decision. The principal is also responsible for notifying 
the district's superintendent or designee within the same time frame. 
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B. Division Level Review 
The parent or legal guardian who submitted the request retains the right to appeal the 

decision made by the school level committee. If they wish to do so, the appeal must be made 
in writing within ten (10) working days of receipt of the principal’s notification. The appeal 
must be in writing and directed to the superintendent or their designee. Unless otherwise 
designated the superintendent's designee shall be the assistant superintendent for 
instruction. 
Steps: 

1. The superintendent’s designee shall appoint a committee to review the material in 
question. Appointment of the division review committee must take place within ten 
(10) working days of receiving the written appeal by the parent or legal guardian. 

2. This committee will be composed of school personnel and parents or legal guardians of 
students enrolled in Frederick County Public Schools. School Principals will be asked to 
select parents or legal guardians who are viewed as being impartial and who will 
demonstrate care in regards to instructional matters. School personnel on this 
committee shall be represented by a minimum of two (2) teachers and two (2) 
librarians, also two (2) school administrators and two (2) people from the school board 
office. 

3. The assistant superintendent for instruction or designee will be the chair for this 
committee. The committee has thirty (30) days to meet after all appointments are 
made. 

4. The committee shall: read or view the entire material that is in question, read reviews, 
consult authoritative text, and research holdings of this material in order to assess its 
general acceptance elsewhere, weigh the strength and faults of this material as a 
whole. 

5. The superintendent for instruction or designee as chairperson shall prepare a written 
report of the committee's findings. This report shall include the vote count, any factors 
or references considered for the final findings. The report shall not include or identify 
by name any committee members vote, comment or opinions. The report is to be 
submitted to the superintendent and the parent or legal guardian who submitted the 
request within ten (10) working days of the committee’s vote. 

6. The superintendent or designee shall submit the report to the Instructional Committee 
of the School Board for their consideration. After the Instructional Committee has 
reviewed the division level report they will forward it to the school board with a 
recommendation for approval, denial or approval with modification. Material under 
reconsideration can be either retained, retained with modification or restrictions, or 
withdrawn as determined by the school board. The school board’s decision will specify 
which grade levels and schools are affected by its decision. Action by the school board 
is final and completes the process. 
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J. Technology Statement 

As stated in “Empowering Learners: Guidelines for School Library 
Programs,” the librarian at Robert E. Aylor Middle School is considered an information 
specialist. To this end, the librarian fully supports the use of technology in all areas of 
curriculum. Because technology and its use is key to the development of becoming ethical 
users of technology, the librarian will be available to assist throughout the building in building 
lesson plans that involve the use of technology. The librarian will to the best of their ability 
keep up with new technologies including: databases, instructional software applications, and 
other instructional technology. 

Frederick County Public Schools as stated in the policy manual is committed to 
supporting and providing computer network access to support instructional programs. In 
support of this goal the district will provide connections to local, regional, and worldwide 
resources. The entire policy can be found at: 
https://sites.google.com/site/fcpspolicymanual/300---instruction/323r---computer-network-an 
d-internet-use 
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K. Evaluation of Collection 

Evaluating the collection is an important part of maintaining an 
up to date collection that supports the current curriculum and student interests. It is the 
responsibility of the library staff to continually evaluate and systematically analyze the 
collection. 

This is an ongoing process that involves the following steps: 
➢ Inventory to be done each school year in Spring. 
➢ Generate a usage report through Destiny showing check out statistics. 
➢ Compare collection with current SOL content areas. 
➢ Exam library materials as they are returned. 
➢ Periodically survey staff as to the usefulness of the collection. Any recommendations 

for improvement can be made using the Request/Recommendation Form for Library 
Materials form found in section O of this policy. 
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L. Weeding/Deselection Statement 

The process of maintaining a collection is ongoing and includes all books, 
DVD’s, CD’s, periodicals, and databases. The collection is evaluated continuously as items are 
checked in and out, and during inventory. At these times it is the staff's responsibility to set 
aside items that are beyond repair and/or set aside any items that can be fixed. Items beyond 
repair will be evaluated as to their importance to the current curriculum, anything out of date 
or no longer useful will be discarded. If the item is still of importance it will be replaced with 
the next library purchase. 

Weeding 
It is extremely important that the library collection remains viable to the current 

curriculum and also supports student interests. Weeding or deselecting must take place in 
order to maintain an attractive, up to date, and high interest collection. Items should be 
weeded if they meet any of the following criteria: 

● Are in poor physical condition 
● Out of date with inaccurate information 
● Have not been checked out in the last two - five years 
● Duplicate of title no longer in high demand 
● Are biased or portray stereotypes 
● Are superseded by new or revised information 
● Are outdated with unattractive covers, graphics or illustrations 
● Inappropriate subject matter 

The following tool/acronym will be used as a helpful resource in the weeding process: 
MUSTY 
M - Misleading or factually incorrect information 
U - Ugly, older cover, no longer of interest, in need of great repair 
S - Superseded by newer works, or editions on the subject 
T - Trivial or not as valuable to the collection or curriculum anymore 
Y - Your collection has no use, meaning it has become irrelevant to curriculum and student 
interest. 
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5-year  rotation  plan  for  weeding  the  collection 
A  5  year  plan  allows  each  part  of  the  collection  to  be  given  the  appropriate 

consideration  as  to  its  current  relevance.  This  plan  will  include  the  professional  library,  audio 
visual  and  reference  material. 

Rotation  plan 
Year  1  - 300 
Year  2  - 500,  Biographies,  Professional 
Year  3  - 600,  700,  Easy  Fiction 
Year  4  - 800,  900 
Year  5  - 000,  100,  200 

The  following  table  will  be  used  as  a  guideline  in  determining  age  of  collection 
Area Subject Age Last  Circulated Comments 
Reference Encyclopedia 5-7 years NA Evaluate individual bases 

Reference Almanac 3 years NA 

Reference Atlases 5 years NA Check for accuracy 

Professional Use teacher input 
Biographies Evaluate individual bases 

Fiction 10 Years 5 years Condition of book 

000’s General Works  2-10 years 2 years 

100”s Philosophy/Psychology 10 years 3-5 years 

200’s Religion 5-10 years 3-5 years 

300’s Social Science 5-10 years 3-5 years 

400’s Language 10 years 3-5 years 

500’s Pure Sciences 5 years 3-5 years 

600’s Applied Sciences/Tech 5 years 3-5 years 

700’s The Arts NA 3-5 years 

800’s Literature NA 3-5 years 

900’s Geography/History 10-15 years 5 years Retain local history 



 
 

  

  
   

 
   

  

 
 

 
   

  
 

  

 
  

 
  

 

 
  

 
  

  

  
 

 

  

 

 
    

  
 
 

Spartan Library 
5 year 
Plan 

2020-
2021 

2021-
2022 

2022-
2023 

2023-
2024 

2024-
2025 

Targeted General overview Adjust collection Biography weed Nonfiction review Review of history 

areas for of total collection to fit in new and add new of 600’s and section of 
collection 
developme 
nt 

Prep for moving 
to a new space. 
Remove 

space. 

Update to include 
more award 

relevant people 

Nonfiction review 

700’s 

Improve age of 
collection 

Nonfiction 900’s 

Improve age of 
collection 

duplicates and 
books in need of 
too much repair. 

Nonfiction review 
of relevant 
information 

winners and high 
interest. 

Nonfiction review 
of 300’s Social 

of 500’s Science 
Update of 
relevant 
information 

Additional Novel units Novel units Professional Ebooks and Leveled Readers 
areas for Reference Reference audiobooks that are high 
collection interest for 
developme middle school 
nt 



   
               

               
         

             
               

             

 

     

               
             

           
         

               
             

           
             

                
   

 

Disposing of Library Materials 
Final decision of whether or not to keep or discard an item rests with the librarian. 

Faculty and staff in the building may be invited to review marked items for their instructional 
value. Non-Fiction weeded items may not be distributed to classrooms. 

Weeded material is to be removed from the Destiny system and tracked as being 
weeded. The school’s property of stamp is to be covered or removed. The Destiny barcode will 
also be removed before being boxed up for delivery to the administration building for 
disposal. 
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M. Policy for Revision of the Policy 

This policy for the Robert E. Aylor Middle School library was written to ensure that the 
library operates efficiently, and the collection remains current. The policy also ensures that the 
collection enriches, and supports the curriculum, and helps in creating lifelong learners. 

Because technology, curriculum, student population and information can change, this 
policy shall be reviewed every 3 years by a committee created by the school librarian. The 
librarian shall appoint a Library Advisory Committee, that will consist of the librarian, the 
instructional Technology Coach, one teacher from 6-8 grade, a reading specialist, an 
administrator, and 2 other staff members. The committee shall review the policy and make 
suggestions as they see fit. Any changes or revisions shall be made by the librarian and the 
majority of the committee. 
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N. Appendices 

A. The Library Bill of Rights 
B. The Freedom to Read Statement 
C. Interpretations of the Library Bill of Rights 

Appendix A 

The Library Bill of Rights 

The American Library Association affirms that all libraries are forums for information and ideas, and 
that the following basic policies should guide their services. 

I. Books and other library resources should be provided for the interest, information, and 
enlightenment of all people of the community the library serves. Materials should not be excluded 
because of the origin, background, or views of those contributing to their creation. 

II. Libraries should provide materials and information presenting all points of view on current and 
historical issues. Materials should not be proscribed or removed because of partisan or doctrinal 
disapproval. 

III. Libraries should challenge censorship in the fulfillment of their responsibility to provide information 
and enlightenment. 

IV. Libraries should cooperate with all persons and groups concerned with resisting abridgment of free 
expression and free access to ideas. 

V. A person’s right to use a library should not be denied or abridged because of origin, age, background, 
or views. 
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VI. Libraries which make exhibit spaces and meeting rooms available to the public they serve should 
make such facilities available on an equitable basis, regardless of the beliefs or affiliations of individuals 
or groups requesting their use. 

Adopted June 19, 1939, by the ALA Council; amended October 14, 1944; June 18, 1948; February 2, 1961; 
June 27, 1967; January 23, 1980; inclusion of “age” reaffirmed January 23, 1996. 

A history of the Library Bill of Rights is found in the latest edition of the Intellectual Freedom Manual. 

http://www.ala.org/advocacy/intfreedom/librarybill 

Appendix B 

The Freedom to Read Statement 

The freedom to read is essential to our democracy. It is continuously under attack. Private groups and 
public authorities in various parts of the country are working to remove or limit access to reading 
materials, to censor content in schools, to label "controversial" views, to distribute lists of 
"objectionable" books or authors, and to purge libraries. These actions apparently rise from a view that 
our national tradition of free expression is no longer valid; that censorship and suppression are needed 
to counter threats to safety or national security, as well as to avoid the subversion of politics and the 
corruption of morals. We, as individuals devoted to reading and as librarians and publishers responsible 
for disseminating ideas, wish to assert the public interest in the preservation of the freedom to read. 

Most attempts at suppression rest on a denial of the fundamental premise of democracy: that the 
ordinary individual, by exercising critical judgment, will select the good and reject the bad. We trust 
Americans to recognize propaganda and misinformation, and to make their own decisions about what 
they read and believe. We do not believe they are prepared to sacrifice their heritage of a free press in 
order to be "protected" against what others think may be bad for them. We believe they still favor free 
enterprise in ideas and expression. 

These efforts at suppression are related to a larger pattern of pressures being brought against 
education, the press, art and images, films, broadcast media, and the Internet. The problem is not only 
one of actual censorship. The shadow of fear cast by these pressures leads, we suspect, to an even 
larger voluntary curtailment of expression by those who seek to avoid controversy or unwelcome 
scrutiny by government officials. 

Such pressure toward conformity is perhaps natural to a time of accelerated change. And yet 
suppression is never more dangerous than in such a time of social tension. Freedom has given the 
United States the elasticity to endure strain. Freedom keeps open the path of novel and creative 
solutions, and enables change to come by choice. Every silencing of a heresy, every enforcement of an 
orthodoxy, diminishes the toughness and resilience of our society and leaves it the less able to deal with 
controversy and difference. 
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Now as always in our history, reading is among our greatest freedoms. The freedom to read and write is 
almost the only means for making generally available ideas or manners of expression that can initially 
command only a small audience. The written word is the natural medium for the new idea and the 
untried voice from which come the original contributions to social growth. It is essential to the extended 
discussion that serious thought requires, and to the accumulation of knowledge and ideas into 
organized collections. 

We believe that free communication is essential to the preservation of a free society and a creative 
culture. We believe that these pressures toward conformity present the danger of limiting the range and 
variety of inquiry and expression on which our democracy and our culture depend. We believe that 
every American community must jealously guard the freedom to publish and to circulate, in order to 
preserve its own freedom to read. We believe that publishers and librarians have a profound 
responsibility to give validity to that freedom to read by making it possible for the readers to choose 
freely from a variety of offerings. 

The freedom to read is guaranteed by the Constitution. Those with faith in free people will stand firm on 
these constitutional guarantees of essential rights and will exercise the responsibilities that accompany 
these rights. 

We therefore affirm these propositions: 

1. It is in the public interest for publishers and librarians to make available the widest diversity of 
views and expressions, including those that are unorthodox, unpopular, or considered 
dangerous by the majority. 

2. Creative thought is by definition new, and what is new is different. The bearer of every new 
thought is a rebel until that idea is refined and tested. Totalitarian systems attempt to maintain 
themselves in power by the ruthless suppression of any concept that challenges the established 
orthodoxy. The power of a democratic system to adapt to change is vastly strengthened by the 
freedom of its citizens to choose widely from among conflicting opinions offered freely to them. 
To stifle every nonconformist idea at birth would mark the end of the democratic process. 
Furthermore, only through the constant activity of weighing and selecting can the democratic 
mind attain the strength demanded by times like these. We need to know not only what we 
believe but why we believe it. 

3. Publishers, librarians, and booksellers do not need to endorse every idea or presentation they 
make available. It would conflict with the public interest for them to establish their own 
political, moral, or aesthetic views as a standard for determining what should be published or 
circulated. 

4. Publishers and librarians serve the educational process by helping to make available knowledge 
and ideas required for the growth of the mind and the increase of learning. They do not foster 
education by imposing as mentors the patterns of their own thought. The people should have 
the freedom to read and consider a broader range of ideas than those that may be held by any 
single librarian or publisher or government or church. It is wrong that what one can read should 
be confined to what another thinks proper. 
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5. It is contrary to the public interest for publishers or librarians to bar access to writings on the 

basis of the personal history or political affiliations of the author. 
6. No art or literature can flourish if it is to be measured by the political views or private lives of its 

creators. No society of free people can flourish that draws up lists of writers to whom it will not 
listen, whatever they may have to say. 

7. There is no place in our society for efforts to coerce the taste of others, to confine adults to the 
reading matter deemed suitable for adolescents, or to inhibit the efforts of writers to achieve 
artistic expression. 

8. To some, much of modern expression is shocking. But is not much of life itself shocking? We cut 
off literature at the source if we prevent writers from dealing with the stuff of life. Parents and 
teachers have a responsibility to prepare the young to meet the diversity of experiences in life 
to which they will be exposed, as they have a responsibility to help them learn to think critically 
for themselves. These are affirmative responsibilities, not to be discharged simply by preventing 
them from reading works for which they are not yet prepared. In these matters values differ, 
and values cannot be legislated; nor can machinery be devised that will suit the demands of one 
group without limiting the freedom of others. 

9. It is not in the public interest to force a reader to accept the prejudgment of a label 
characterizing any expression or its author as subversive or dangerous. 

10. The ideal of labeling presupposes the existence of individuals or groups with wisdom to 
determine by authority what is good or bad for others. It presupposes that individuals must be 
directed in making up their minds about the ideas they examine. But Americans do not need 
others to do their thinking for them. 

11. It is the responsibility of publishers and librarians, as guardians of the people's freedom to read, 
to contest encroachments upon that freedom by individuals or groups seeking to impose their 
own standards or tastes upon the community at large; and by the government whenever it 
seeks to reduce or deny public access to public information. 

12. It is inevitable in the give and take of the democratic process that the political, the moral, or the 
aesthetic concepts of an individual or group will occasionally collide with those of another 
individual or group. In a free society individuals are free to determine for themselves what they 
wish to read, and each group is free to determine what it will recommend to its freely 
associated members. But no group has the right to take the law into its own hands, and to 
impose its own concept of politics or morality upon other members of a democratic society. 
Freedom is no freedom if it is accorded only to the accepted and the inoffensive. Further, 
democratic societies are more safe, free, and creative when the free flow of public information 
is not restricted by governmental prerogative or self-censorship. 
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13. It is the responsibility of publishers and librarians to give full meaning to the freedom to read by 
providing books that enrich the quality and diversity of thought and expression. By the exercise 
of this affirmative responsibility, they can demonstrate that the answer to a "bad" book is a 
good one, the answer to a "bad" idea is a good one. 

14. The freedom to read is of little consequence when the reader cannot obtain matter fit for that 
reader's purpose. What is needed is not only the absence of restraint, but the positive provision 
of opportunity for the people to read the best that has been thought and said. Books are the 
major channel by which the intellectual inheritance is handed down, and the principal means of 
its testing and growth. The defense of the freedom to read requires of all publishers and 
librarians the utmost of their faculties, and deserves of all Americans the fullest of their 
support. 

We state these propositions neither lightly nor as easy generalizations. We here stake out a lofty claim 

for the value of the written word. We do so because we believe that it is possessed of enormous variety 
and usefulness, worthy of cherishing and keeping free. We realize that the application of these 
propositions may mean the dissemination of ideas and manners of expression that are repugnant to 
many persons. We do not state these propositions in the comfortable belief that what people read is 
unimportant. We believe rather that what people read is deeply important; that ideas can be dangerous; 
but that the suppression of ideas is fatal to a democratic society. Freedom itself is a dangerous way of 
life, but it is ours. 

This statement was originally issued in May of 1953 by the Westchester Conference of the American 
Library Association and the American Book Publishers Council, which in 1970 consolidated with the 
American Educational Publishers Institute to become the Association of American Publishers. 

Adopted June 25, 1953, by the ALA Council and the AAP Freedom to Read Committee; amended January 
28, 1972; January 16, 1991; July 12, 2000; June 30, 2004. 

http://www.ala.org/advocacy/intfreedom/statementspols/freedomreadstatement 
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Appendix C 

Interpretations of the Library Bill of Rights 

Although the Articles of the Library Bill of Rights are unambiguous statements of basic principles that 
should govern the service of all libraries, questions do arise concerning application of these principles 
to specific library practices. 

Following are those documents designated by the Intellectual Freedom Committee as Interpretations of 
the Library Bill of Rights and background statements detailing the philosophy and history of each. For 
convenience and easy reference, the documents are presented in alphabetical order. These documents 
are policies of the American Library Association, having been adopted by the ALA Council. 

Access for Children and Young Adults to Nonprint Materials: Library collections of non print materials 
raise a number of intellectual freedom issues, especially regarding minors. Article V of the Library Bill of 
Rights states, "A person's right to use a library should not be denied or abridged because of origin, age, 
background, or views." 

Access to Digital Information, Services, and Networks: Freedom of expression is an inalienable human 
right and the foundation for self-government. Freedom of expression encompasses the freedom of 
speech and the corollary right to receive information. Libraries and librarians protect and promote 
these rights by selecting, producing, providing access to, identifying, retrieving, organizing, providing 
instruction in the use of, and preserving recorded expression regardless of the format or technology. 

Access to Library Resources and Services for Minors (previously named Free Access to Libraries for 
Minors): Library policies and procedures that effectively deny minors equal and equitable access to all 
library resources available to other users violate the Library Bill of Rights. The American Library 
Association opposes all attempts to restrict access to library services, materials, and facilities based on 
the age of library users. 

Access to Library Resources and Services Regardless of Sex, Gender Identity, Gender Expression, or 
Sexual Orientation: The American Library Association stringently and unequivocally maintains that 
libraries and librarians have an obligation to resist efforts that systematically exclude materials dealing 
with any subject matter, including sex, gender identity, or sexual orientation. 

Access to Resources and Services in the School Library Media Program: The school library media 
program plays a unique role in promoting intellectual freedom. It serves as a point of voluntary access 
to information and ideas and as a learning laboratory for students as they acquire critical thinking and 
problem-solving skills needed in a pluralistic society. Although the educational level and program of the 
school necessarily shapes the resources and services of a school library media program, the principles 
of the Library Bill of Rights apply equally to all libraries, including school library media programs. 
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Challenged Resources: The American Library Association declares as a matter of firm principle that it is 
the responsibility of every library to have a clearly defined materials selection policy in written form that 
reflects the Library Bill of Rights, and that is approved by the appropriate governing authority. 

Diversity in Collection Development: Intellectual freedom, the essence of equitable library services, 
provides for free access to all expressions of ideas through which any and all sides of a question, cause, 
or movement may be explored. Toleration is meaningless without tolerance for what some may 
consider detestable. Librarians cannot justly permit their own preferences to limit their degree of 
tolerance in collection development, because freedom is indivisible. 

Economic Barriers to Information Access: A democracy presupposes an informed citizenry. The First 
Amendment mandates the right of all persons to free expression, and the corollary right to receive the 
constitutionally protected expression of others. The publicly supported library provides free, equal, and 
equitable access to information for all people of the community the library serves. While the roles, goals 
and objectives of publicly supported libraries may differ, they share this common mission. 

Evaluating Library Collections: The continuous review of library materials is necessary as a means of 
maintaining an active library collection of current interest to users. In the process, materials may be 
added and physically deteriorated or obsolete materials may be replaced or removed in accordance 
with the collection maintenance policy of a given library and the needs of the community it serves. 
Continued evaluation is closely related to the goals and responsibilities of all libraries and is a valuable 
tool of collection development. This procedure is not to be used as a convenient means to remove 
materials presumed to be controversial or disapproved of by segments of the community. 

Exhibit Spaces and Bulletin Boards: Libraries often provide exhibit spaces and bulletin boards. The uses 
made of these spaces should conform to the Library Bill of Rights: Article I states, "Materials should not 
be excluded because of the origin, background, or views of those contributing to their creation." Article 
II states, "Materials should not be proscribed or removed because of partisan or doctrinal disapproval." 
Article VI maintains that exhibit space should be made available "on an equitable basis, regardless of 
the beliefs or affiliations of individuals or groups requesting their use." 

Expurgation of Library Materials: Expurgation of Library Materials: Expurgating library materials is a 
violation of the Library Bill of Rights. Expurgation as defined by this interpretation includes any deletion, 
excision, alteration, editing, or obliteration of any part(s) of books or other library resources by the 
library, its agent, or its parent institution (if any). 
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Importance of Education to Intellectual Freedom: Through education programming and instruction in 
information skills, libraries empower individuals to explore ideas, access, and evaluate information, 
draw meaning from information presented in a variety of formats, develop valid conclusions, and 
express new ideas. Such education facilitates intellectual access to information and offers a path to 
intellectual freedom. 

Internet Filtering: In the span of a single generation the Internet has revolutionized the basic functions 
and operations of libraries and schools and expanded exponentially both the opportunities and 
challenges these institutions face in serving their users. During this time many schools and libraries in 
the United States have installed content filters on their Internet access. They have done so for a variety 
of reasons, not least of which is the requirement to comply with the Children’s Internet Protection Act 
(CIPA) in order to be eligible to receive federal funding or discounts through the Library Services and 
Technology Act, Title III of the Elementary and Secondary Education Act, and the Universal Service 
discount program (E-rate), or to comply with state filtering requirements that may also be tied to state 
funding. Their rationale for filtering is that it is better to have filtered access than no access. 

Intellectual Freedom Principles for Academic Libraries: A strong intellectual freedom perspective is 
critical to the development of academic library collections and services that dispassionately meet the 
education and research needs of a college or university community. The purpose of this statement is to 
outline how and where intellectual freedom principles fit into an academic library setting, thereby 
raising consciousness of the intellectual freedom context within which academic librarians work. 

Labeling Systems: The American Library Association affirms the rights of individuals to form their own 
opinions about resources they choose to read, view, listen to, or otherwise access. Libraries do not 
advocate the ideas found in their collections or in resources accessible through the library. The 
presence of books and other resources in a library does not indicate endorsement of their contents by 
the library. Likewise, providing access to digital information does not indicate endorsement or approval 
of that information by the library. Labeling systems present distinct challenges to these intellectual 
freedom principles. 

Minors and Internet Activity: The digital environment offers opportunities both for accessing 
information created by others and for creating and sharing new information. The rights of minors to 
retrieve, interact with, and create information posted on the Internet in schools and libraries are 
extensions of their First Amendment rights. 

Library-Initiated Programs as a Resource: Library-initiated programs support the mission of the library 
by providing users with additional opportunities for information, education, and recreation. 

Page 29 

http://www.ala.org/advocacy/intfreedom/librarybill/interpretations/importanceofeducation
http://www.ala.org/advocacy/intfreedom/librarybill/interpretations/internet-filtering
http://www.ala.org/advocacy/intfreedom/librarybill/interpretations/intellectual
http://www.ala.org/advocacy/intfreedom/librarybill/interpretation/labeling-systems
http://www.ala.org/advocacy/intfreedom/librarybill/interpretations/minors-internet-activity
http://www.ala.org/advocacy/intfreedom/librarybill/interpretations/libraryinitiated


               
                  

                 
     

             
              

            

               
      

             
              

              
            

     

             
                

             
                 

           
              

              

              
           

          

 

Meeting Rooms: Many libraries provide meeting rooms for individuals and groups as part of a program 
of service. Article VI of the Library Bill of Rights states that such facilities should be made available to 
the public served by the given library "on an equitable basis, regardless of the beliefs or affiliations of 
individuals or groups requesting their use." 

Prisoners Right to Read: The American Library Association asserts a compelling public interest in the 
preservation of intellectual freedom for individuals of any age held in jails, prisons, detention facilities, 
juvenile facilities, immigration facilities, prison work camps and segregated units within any facility. 

Privacy: Privacy is essential to the exercise of free speech, free thought, and free association. See also 
Questions and Answers on Privacy and Confidentiality. 

Rating Systems: Libraries, no matter their size, contain an enormous wealth of viewpoints and are 
responsible for making those viewpoints available to all. However, libraries do not advocate or endorse 
the content found in their collections or in resources made accessible through the library. Rating 
systems appearing in library public access catalogs or resource discovery tools present distinct 
challenges to these intellectual freedom principles. 

Restricted Access to Library Materials: Libraries are a traditional forum for the open exchange of 
information. Attempts to restrict access to library materials violate the basic tenets of the Library Bill of 
Rights. 

Services to People with Disabilities (New as of the 2009 Midwinter Meeting in Denver, CO): ALA 
recognizes that persons with disabilities are a large and often neglected part of society. In addition to 
many personal challenges, some persons with disabilities face economic inequity, illiteracy, cultural 
isolation, and discrimination in education, employment, and the broad range of societal activities. The 
library plays a catalytic role in their lives by facilitating their full participation in society. 

The Universal Right to Free Expression: Freedom of expression is an inalienable human right and the 
foundation for self-government. Freedom of expression encompasses the freedoms of speech, press, 
religion, assembly, and association, and the corollary right to receive information. 
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User-Generated Content in Library Discovery Systems: Libraries offer a variety of discovery systems to 
provide access to the resources in their collections. Such systems can include online public access 
catalogs (OPAC), library discovery products, institutional repositories, and archival systems. With the 
widespread use of library technology that incorporates social media components, intelligent objects, 
and knowledge-sharing tools comes the ability of libraries to provide greater opportunities for patron 
engagement in those discovery systems through user-generated content. These features may include 
the ability of users to contribute commentary such as reviews, simple point-and-click rating systems 
(e.g. one star to five stars), or to engage in extensive discussions or other social interactions. This kind of 
content could transform authoritative files, alter information architecture, and change the flow of 
information within the library discovery system. 

http://www.ala.org/advocacy/intfreedom/librarybill/interpretations 
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O. Forms 

Forms that can be found here are: 
Request/Recommendation Form for Library Materials 
Library Gift Receipt 
Purchase request 
Estimated cost of supplies 
Request For Reconsideration Of Educational Materials 
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_______________________________________________________________________________________________________ 

_______________________________________________________________________________________________________ 

_______________________________________________________________________________________________________ 

_______________________________________________________________________________________________________ 

_______________________________________________________________________________________________________ 

Request/Recommendation Form for Library Materials 

Name______________________________________________________________________________________________ 

Title________________________________________________________________________________________________ 

Author/Creator____________________________________________________________________________________ 

Format (book, electronic, DVD, Magazine, etc…)_________________________________________________ 

Publisher______________________________________________________Copyright__________________________ 

Cost (if known)________________ 

Reason for Request_________________________________________________________________________________ 

SOL Strand/Curriculum Unit and Grade Level______________________________________________________ 

Thank you for your request/recommendation. I will be in touch with a determination of the 

appropriateness of this material based on the Selection Policy that is in place. 

Date Received________________________________________ 

Decision Made________________________________________________________________________________ 

Date of decision and notification to teacher__________________________________________________ 
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_______________________________________________________________________________________________________ 
_______________________________________________________________________________________________________ 
_______________________________________________________________________________________________________ 
_______________________________________________________________________________________________________ 
_______________________________________________________________________________________________________ 
_______________________________________________________________________________________________________ 
_______________________________________________________________________________________________________ 
_______________________________________________________________________________________________________ 

Robert E. Aylor Middle School 
Library Gift Receipt 

Thank you for your generous donation to our school's library. 

Donor’s Name/Organization Name_________________________________________________________________ 
Address_____________________________________________________________________________________________ 
Phone Number______________________________________________________________________________________ 

Gift/Material Donated: 

If your donation is monetary please indicate amount_____________________________________________ 

All gifts/donations to the library are accepted with the understanding that they will be added 
to the collection or disposed of based on how they support the curriculum or educational 
needs of our students. 

We sincerely thank you for supporting our library 
Wendy M. Knox librarian 
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ROBERT E. AYLOR MIDDLE SCHOOL 
Authorization 

PURCHASE REQUEST 

Quantity Item Code Description Price Total 

S&H Free 

TOTAL 

Wendy Knox 
requested by 

Library  SBO 
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Frederick County Public Schools 
Estimated Cost of Supplies 

School/Campus_______________________________________________________________________ 

School Year______ - ______ Total Budget $___________________________ 

Date 
Ordered 

Type Vendor Estimated 
Cost 

Estimated 
Balance 

Date 
Received 

Actual 
Balance 
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______________________________________________________________________________________________________________________________________________ 

______________________________________________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________________________________________ 

_____________________________________________________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

Frederick County Public Schools 

FREDERICK COUNTY PUBLIC SCHOOLS 
Winchester, Virginia 

REQUEST FOR RECONSIDERATION OF EDUCATIONAL MATERIALS 

Name of person making request__________________________________________________________________________________________________________ 

Address_____________________________________________________________________________________________________________________________________ 

______________________________________________________________________________________ Telephone:____________________________________________ 

Name of school owning this material______________________________________________________________________________________________________ 

What grade does your child attend?_______________________________________________________________________________________________________ 

Type of media (book, video, filmstrip, recording, etc.)_____________________________________________________________________________________ 

Title of material_____________________________________________________________________________________________________________________________ 

Author/artist/composer/producer,etc.____________________________________________________________________________________________________ 

How did you acquire this material?________________________________________________________________________________________________________ 

Did you read, view, or listen to the entire material?_______________________________________________________________________________________ 
If not, what parts were reviewed? _________________________________________________________________________________________________________ 
For what age group would you recommend this material?_______________________________________________________________________________ 
Are you aware of the teacher’s purpose in using this material? __________________________________________________________________________ 
What do you believe is the main idea, purpose, or theme of this material? 

To what in the material do you object? Please be specific; cite pages or particular scenes. 

What is positive about this material? ______________________________________________________________________________________________________ 
Are you aware of judgments of this material by professional critics?_____________________________________________________________________ 

If yes, please cite specific references. ___________________________________________________________________________________________________ 
How do you feel a young person might view this work? 

For what age group do you consider this material appropriate (elementary, middle school, senior high, college, adult)? 

Other comments 

I have read the policy of the Frederick County Public Schools regarding reconsideration requests and understand the process 
which will be used to act upon this Reconsideration Request Form. 

Signature of Parent/Guardian 

Date 

Received by: 
Date: Signature of School Official: 
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_________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________ 
_________________________________________________________________________________________________________________ 
__ 

_________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________ 
_________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________ 
_________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________ 
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Frederick County Public School 
Committee Review Findings of Challenged Materials 

Date:____________________ 

Item being challenged:________________________________________________________________________________________ 

Reasons for the 
challenged:_____________________________________________________________________________________________________ 

Reviews found on the 
item:____________________________________________________________________________________________________________ 

Authoritative 
findings:________________________________________________________________________________________________________ 

Is the item held on any other campus? 
Why?____________________________________________________________________________________________________________ 

Strengths of item in 
collection:______________________________________________________________________________________________________ 

Weakness of item in 
collection:______________________________________________________________________________________________________ 

Findings of committee (retain, remove, or retain with 
modifications):_________________________________________________________________________________________________ 
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	Structure Bookmarks
	Library Policies Prepared by Wendy Knox Librarian 2020 
	Table of Contents 
	Section Page 
	Page 2 
	A: 
	Robert E. Aylor Middle School is one of three middle schools in Frederick County Public Schools. The school is located in Stephens City, Virginia, which is in Frederick County. This area is sometimes called the top of Virginia, it is part of the Valley and Ridge Region. Frederick County was formed in 1743, with the city of Winchester being the county seat. Several important figures in American history have ties to the Winchester area, including George Washington and Daniel Morgan. During the Civil War the a
	Frederick County Public Schools is the 22nd largest school division in Virginia, with 12 elementary schools, 4 middle schools and 3 high schools. There are also two learning centers, one for more technical and career oriented students and one for students with special needs. The district serves close to 14,000 students. As of 2022 the breakdown of race and ethnicity in the district schools was 22% Hispanic, 4.3% African American, 1.9% Asian, 5.4% Mixed, American Indian and Pacific Rim, and 66% are White. 
	Robert E. Aylor opened in 1969 as a neighborhood Junior High. Today the school’s population is approximately 842 students. It serves students from sixth to eight grade. There are two to three of each core class in each grade level. The school has one full time Art and one part time Art teacher, five P.E., one Coral/Drama, one Band Director, two Technology, one Gifted and Talented and two Agriculture teachers. Also on our staff are six Special Education teachers and one English Language Learner teacher. Robe
	Page 3 
	Because Robert E. Aylor serves students from backgrounds ranging from rural to suburban, the library collection should contain materials that reflect the cultures and traditions represented. Because the school does not have a large diversity ratio it is vital that the library maintain a collection that allows students to see and understand a large variety of traditions and cultures. Because students of all levels of ability, ethnicity and those with a disability interact throughout the day in the classroom,
	Frederick County Public Schools does not have a District Media Center. Instead there is a department head who is in charge of the libraries and the gifted and talented programs. Contained in the district's policies manual(section 304P) is a statement about library media center instructional materials. This section states that the selection process is ongoing and materials should be selected based on recommendations from principals, supervisors, faculty, parents, legal guardians, students, and professional l
	Page 4 
	Robert E. Aylor Middle School's philosophy is to “Always be Respectful, Responsible and build Relationships.” Our school is committed to promoting a positive school climate built upon an inviting and caring environment in which we address and monitor the individual learning needs of all students. We strive to create a partnership between students, parents, educators and community stakeholders with regards to learning goals and success criteria to increase student achievement. 
	The library collection supports this mission by having a collection that represents all levels of learning ability, different interests of our students and as many cultures as possible. Having material that is representative of all students is important in providing a respectful environment in which to learn and grow. The policy manual for Frederick County Schools amended in 2010, states that the librarian's responsibilities in support of the school's mission are: 
	Page 5 
	The library at Robert E. Aylor believes that offering and maintaining a collection that is respectful of our student population, will create an environment that is open to learning and will promote an understanding of all points of view. 
	The mission of the school library is to create a nurturing environment where students can become lifelong learners, successful seekers of information, and develop a lifelong love of literature. The library seeks to maintain an up to date collection that supports the curriculum and student interests in a wide variety of ways. The library is committed to providing the school community with materials that will promote diversity, be respectful of all, and enable students to become ethical lifelong users of info
	Page 6 
	Materials will be selected that support and enhance the curriculum of the pupils being served, and will take into account the varied interest, abilities, and maturity levels of students. 
	The Frederick County School Board delegates the task of selecting material for the library media center to the licensed school library media personnel. This is a continuous process that may involve recommendations from principals, supervisors, faculty, parents, legal guardians, students, and professional library media personnel. 
	Page 7 
	Materials selected should enhance, support, and enrich the curriculum and personal needs of the students and faculty. This shall include material that supports many cultures, ethnicities, religions and diverse learning styles. Materials selected will take into account diverse interests, extracurricular interests, and backgrounds of students. The following criteria shall apply to print, non-print, and electronic material as necessary: 
	Page 8 
	Several selection aids will be used when considering what materials to include in the library. Any reviews found in the selection aids will be used as a guideline to help in determining items that will be purchased. The Librarian may use their own judgment upon examination of an item in relation to the selection guidelines. 
	Selection Aids 
	Reference Request/Recommendation Form (see in section O) 
	Page 9 
	Librarians in Frederick County may use either Follett and/or Mackin for purchases of materials relating to the collection. If an item for purchase is not found with either of those companies, permission to purchase from the other company may be granted by administration. Any material relating to office supplies, book repair, or other materials may be purchased through School Speciality or Demco. The process for both is the same and listed below are general ordering instructions. A purchase request form is r
	General ordering instructions 
	Page 10 
	All orders regardless of the account used require final approval by the school administration. (see purchase request in forms section O) Orders may be placed at any time during the school year from August thru April. Orders that include books, audio visual, DVD’s, and professional books can only be ordered through Follett and Mackin (other companies with permission). Orders for office supplies, bulletin board supplies, book repair material, and library specific furniture can be ordered through Demco or Scho
	As Frederick County Public Schools does not have a Collection and Procurement policy, all acquisitions made by this library will be delivered to and processed at Robert E. Aylor. All material will be varied that it is correct and in good order before final payment is made by the school board office. 
	Robert E. Aylor Middle School is pleased to accept donations of materials which are in good condition and support the library's mission statement. Once donated materials become the property of the library. The librarian will make the final decision as to whether or not an item will be added to the collection. Materials that do not meet the policies of the library will be disposed of through sale, donation or discarded. 
	The librarian is responsible for determining if the material will be retained based on current curriculum, educational support, or enjoyment reading. As library space is limited, gifts will not be placed in a separate collection, they will be added to the appropriate classification. Monetary donation will be deposited in the general library fund, to be used for additional materials. The library will not provide an estimate of what materials donated may be worth. Reference Gift/Donation form (see in section 
	Page 11 
	G. 
	Robert E. Aylor Middle School participates in resource sharing, along with all schools in Frederick County. There are no official request forms, requests will be made between schools via email. Items are checked out to the person making the request and sent via school mail. It is understood that all material will be returned in a timely manner. This sharing ensures that teachers, students, and librarians throughout the county have access to more than what is available in their home school. 
	School librarians in Frederick County participate in professional development sessions throughout the school year specifically designed for them. Staff development days are held once every nine weeks. Frederick County librarians also participate in monthly meetings to share ideas, and participate in planning sessions by school level. Librarians are encouraged to belong to professional organizations, and attend as many professional events as possible whether in person or online. 
	Page 12 
	The American Library Association defines Intellectual Freedom as: 
	the rights of library users to read, seek information, and speak freely as guaranteed by the First Amendment. Intellectual freedom is a core value of the library profession, and a basic right in our democratic society. A publicly supported library provides free, equitable, and confidential access to information for all people of its community. 
	Robert E. Aylor recognizes that students have a right to privacy. Children and youth have the same confidentiality rights as adults. The library shall hold all student records as confidential, they will be used only in the context of record keeping. The following policies and documents from the American Library Association are hereby adopted by our library in regards to intellectual freedom. The list of items follows, actual documents can be found in the Appendices section. 
	Page 13 
	Despite the fact that every consideration is made by qualified personnel regarding the selection of library materials, occasionally there will be a concern expressed regarding library material. Our library and Frederick County Public Schools recognize a parent or legal guardian's right to express concern regarding such material. Frederick County Public Schools has a two tier procedure in place that governs the process for requesting a review or reconsideration of material, by a parent or legal guardian. The
	Policy for Handling Challenges Tier One 
	If an objection to any library material is made by a parent or legal guardian, they will be informed about Frederick County Public Schools policies and procedures. They will be directed to the school principal. Per Frederick County Public Schools no action can be taken to remove the material in question. It will remain on the shelf until the entire process is complete and a decision has been made. 
	Page 14 
	Steps: 
	Page 15 
	The parent or legal guardian who submitted the request retains the right to appeal the decision made by the school level committee. If they wish to do so, the appeal must be made in writing within ten (10) working days of receipt of the principal’s notification. The appeal must be in writing and directed to the superintendent or their designee. Unless otherwise designated the superintendent's designee shall be the assistant superintendent for instruction. 
	Steps: 
	1. The superintendent’s designee shall appoint a committee to review the material in question. Appointment of the division review committee must take place within ten 
	(10) working days of receiving the written appeal by the parent or legal guardian. 
	Page 16 
	As stated in “Empowering Learners: Guidelines for School Library Programs,” the librarian at Robert E. Aylor Middle School is considered an information specialist. To this end, the librarian fully supports the use of technology in all areas of curriculum. Because technology and its use is key to the development of becoming ethical users of technology, the librarian will be available to assist throughout the building in building lesson plans that involve the use of technology. The librarian will to the best 
	Frederick County Public Schools as stated in the policy manual is committed to supporting and providing computer network access to support instructional programs. In support of this goal the district will provide connections to local, regional, and worldwide resources. The entire policy can be found at: 
	Page 17 
	Evaluating the collection is an important part of maintaining an up to date collection that supports the current curriculum and student interests. It is the responsibility of the library staff to continually evaluate and systematically analyze the collection. 
	This is an ongoing process that involves the following steps: 
	Page 18 
	The process of maintaining a collection is ongoing and includes all books, DVD’s, CD’s, periodicals, and databases. The collection is evaluated continuously as items are checked in and out, and during inventory. At these times it is the staff's responsibility to set aside items that are beyond repair and/or set aside any items that can be fixed. Items beyond repair will be evaluated as to their importance to the current curriculum, anything out of date or no longer useful will be discarded. If the item is s
	It is extremely important that the library collection remains viable to the current curriculum and also supports student interests. Weeding or deselecting must take place in order to maintain an attractive, up to date, and high interest collection. Items should be weeded if they meet any of the following criteria: 
	The following tool/acronym will be used as a helpful resource in the weeding process: 
	MUSTY M -Misleading or factually incorrect information U -Ugly, older cover, no longer of interest, in need of great repair S -Superseded by newer works, or editions on the subject T -Trivial or not as valuable to the collection or curriculum anymore Y -Your collection has no use, meaning it has become irrelevant to curriculum and student interest. 
	Page 19 
	5-year  rotation  plan  for  weeding  the  collection A  5  year  plan  allows  each  part  of  the  collection  to  be  given  the  appropriate consideration  as  to  its  current  relevance.  This  plan  will  include  the  professional  library,  audio visual  and  reference  material. Rotation  plan Year  1  - 300 Year  2  - 500,  Biographies,  Professional Year  3  - 600,  700,  Easy  Fiction Year  4  - 800,  900 Year  5  - 000,  100,  200 The  following  table  will  be  used  as  a  guideline  in  de
	Final decision of whether or not to keep or discard an item rests with the librarian. Faculty and staff in the building may be invited to review marked items for their instructional value. Non-Fiction weeded items may not be distributed to classrooms. 
	Weeded material is to be removed from the Destiny system and tracked as being weeded. The school’s property of stamp is to be covered or removed. The Destiny barcode will also be removed before being boxed up for delivery to the administration building for disposal. 
	Page 20 
	This policy for the Robert E. Aylor Middle School library was written to ensure that the library operates efficiently, and the collection remains current. The policy also ensures that the collection enriches, and supports the curriculum, and helps in creating lifelong learners. 
	Because technology, curriculum, student population and information can change, this policy shall be reviewed every 3 years by a committee created by the school librarian. The librarian shall appoint a Library Advisory Committee, that will consist of the librarian, the instructional Technology Coach, one teacher from 6-8 grade, a reading specialist, an administrator, and 2 other staff members. The committee shall review the policy and make suggestions as they see fit. Any changes or revisions shall be made b
	Page 21 
	A. The Library Bill of Rights 
	B. The Freedom to Read Statement 
	C. Interpretations of the Library Bill of Rights 
	The Library Bill of Rights 
	The American Library Association affirms that all libraries are forums for information and ideas, and that the following basic policies should guide their services. 
	I. Books and other library resources should be provided for the interest, information, and enlightenment of all people of the community the library serves. Materials should not be excluded because of the origin, background, or views of those contributing to their creation. 
	II. Libraries should provide materials and information presenting all points of view on current and historical issues. Materials should not be proscribed or removed because of partisan or doctrinal disapproval. 
	III. Libraries should challenge censorship in the fulfillment of their responsibility to provide information and enlightenment. 
	Page 22 
	VI. Libraries which make exhibit spaces and meeting rooms available to the public they serve should make such facilities available on an equitable basis, regardless of the beliefs or affiliations of individuals or groups requesting their use. 
	Adopted June 19, 1939, by the ALA Council; amended October 14, 1944; June 18, 1948; February 2, 1961; June 27, 1967; January 23, 1980; inclusion of “age” reaffirmed January 23, 1996. 
	A history of the Library Bill of Rights is found in the latest edition of the . 
	http://www.ala.org/advocacy/intfreedom/librarybill 
	The Freedom to Read Statement 
	The freedom to read is essential to our democracy. It is continuously under attack. Private groups and public authorities in various parts of the country are working to remove or limit access to reading materials, to censor content in schools, to label "controversial" views, to distribute lists of "objectionable" books or authors, and to purge libraries. These actions apparently rise from a view that our national tradition of free expression is no longer valid; that censorship and suppression are needed to 
	Most attempts at suppression rest on a denial of the fundamental premise of democracy: that the ordinary individual, by exercising critical judgment, will select the good and reject the bad. We trust Americans to recognize propaganda and misinformation, and to make their own decisions about what they read and believe. We do not believe they are prepared to sacrifice their heritage of a free press in order to be "protected" against what others think may be bad for them. We believe they still favor free enter
	These efforts at suppression are related to a larger pattern of pressures being brought against education, the press, art and images, films, broadcast media, and the Internet. The problem is not only one of actual censorship. The shadow of fear cast by these pressures leads, we suspect, to an even larger voluntary curtailment of expression by those who seek to avoid controversy or unwelcome scrutiny by government officials. 
	Such pressure toward conformity is perhaps natural to a time of accelerated change. And yet suppression is never more dangerous than in such a time of social tension. Freedom has given the United States the elasticity to endure strain. Freedom keeps open the path of novel and creative solutions, and enables change to come by choice. Every silencing of a heresy, every enforcement of an orthodoxy, diminishes the toughness and resilience of our society and leaves it the less able to deal with controversy and d
	Page 23 
	Now as always in our history, reading is among our greatest freedoms. The freedom to read and write is almost the only means for making generally available ideas or manners of expression that can initially command only a small audience. The written word is the natural medium for the new idea and the untried voice from which come the original contributions to social growth. It is essential to the extended discussion that serious thought requires, and to the accumulation of knowledge and ideas into organized 
	We believe that free communication is essential to the preservation of a free society and a creative culture. We believe that these pressures toward conformity present the danger of limiting the range and variety of inquiry and expression on which our democracy and our culture depend. We believe that every American community must jealously guard the freedom to publish and to circulate, in order to preserve its own freedom to read. We believe that publishers and librarians have a profound responsibility to g
	The freedom to read is guaranteed by the Constitution. Those with faith in free people will stand firm on these constitutional guarantees of essential rights and will exercise the responsibilities that accompany these rights. 
	We therefore affirm these propositions: 
	Page 24 
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	We state these propositions neither lightly nor as easy generalizations. We here stake out a lofty claim for the value of the written word. We do so because we believe that it is possessed of enormous variety and usefulness, worthy of cherishing and keeping free. We realize that the application of these propositions may mean the dissemination of ideas and manners of expression that are repugnant to many persons. We do not state these propositions in the comfortable belief that what people read is unimportan
	This statement was originally issued in May of 1953 by the Westchester Conference of the American Library Association and the American Book Publishers Council, which in 1970 consolidated with the American Educational Publishers Institute to become the Association of American Publishers. 
	Adopted June 25, 1953, by the ALA Council and the AAP Freedom to Read Committee; amended January 28, 1972; January 16, 1991; July 12, 2000; June 30, 2004. 
	http://www.ala.org/advocacy/intfreedom/statementspols/freedomreadstatement 
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	Interpretations of the Library Bill of Rights 
	Although the Articles of the Library Bill of Rights are unambiguous statements of basic principles that should govern the service of all libraries, questions do arise concerning application of these principles to specific library practices. 
	Following are those documents designated by the Intellectual Freedom Committee as Interpretations of the and background statements detailing the philosophy and history of each. For convenience and easy reference, the documents are presented in alphabetical order. These documents are policies of the American Library Association, having been adopted by the . 
	: Library collections of non print materials raise a number of intellectual freedom issues, especially regarding minors. Article V of the Library Bill of Rights states, "A person's right to use a library should not be denied or abridged because of origin, age, background, or views." 
	: Freedom of expression is an inalienable human right and the foundation for self-government. Freedom of expression encompasses the freedom of speech and the corollary right to receive information. Libraries and librarians protect and promote these rights by selecting, producing, providing access to, identifying, retrieving, organizing, providing instruction in the use of, and preserving recorded expression regardless of the format or technology. 
	: Library policies and procedures that effectively deny minors equal and equitable access to all library resources available to other users violate the Library Bill of Rights. The American Library Association opposes all attempts to restrict access to library services, materials, and facilities based on the age of library users. 
	: The American Library Association stringently and unequivocally maintains that libraries and librarians have an obligation to resist efforts that systematically exclude materials dealing with any subject matter, including sex, gender identity, or sexual orientation. 
	: The school library media program plays a unique role in promoting intellectual freedom. It serves as a point of voluntary access to information and ideas and as a learning laboratory for students as they acquire critical thinking and problem-solving skills needed in a pluralistic society. Although the educational level and program of the school necessarily shapes the resources and services of a school library media program, the principles of the Library Bill of Rights apply equally to all libraries, inclu
	Page 27 
	: The American Library Association declares as a matter of firm principle that it is the responsibility of every library to have a clearly defined materials selection policy in written form that reflects the Library Bill of Rights, and that is approved by the appropriate governing authority. 
	: Intellectual freedom, the essence of equitable library services, provides for free access to all expressions of ideas through which any and all sides of a question, cause, or movement may be explored. Toleration is meaningless without tolerance for what some may consider detestable. Librarians cannot justly permit their own preferences to limit their degree of tolerance in collection development, because freedom is indivisible. 
	: A democracy presupposes an informed citizenry. The First Amendment mandates the right of all persons to free expression, and the corollary right to receive the constitutionally protected expression of others. The publicly supported library provides free, equal, and equitable access to information for all people of the community the library serves. While the roles, goals and objectives of publicly supported libraries may differ, they share this common mission. 
	: The continuous review of library materials is necessary as a means of maintaining an active library collection of current interest to users. In the process, materials may be added and physically deteriorated or obsolete materials may be replaced or removed in accordance with the collection maintenance policy of a given library and the needs of the community it serves. Continued evaluation is closely related to the goals and responsibilities of all libraries and is a valuable tool of collection development
	: Libraries often provide exhibit spaces and bulletin boards. The uses made of these spaces should conform to the Library Bill of Rights: Article I states, "Materials should not be excluded because of the origin, background, or views of those contributing to their creation." Article II states, "Materials should not be proscribed or removed because of partisan or doctrinal disapproval." Article VI maintains that exhibit space should be made available "on an equitable basis, regardless of the beliefs or affil
	: Expurgation of Library Materials: Expurgating library materials is a violation of the Library Bill of Rights. Expurgation as defined by this interpretation includes any deletion, excision, alteration, editing, or obliteration of any part(s) of books or other library resources by the library, its agent, or its parent institution (if any). 
	Page 28 
	: Through education programming and instruction in information skills, libraries empower individuals to explore ideas, access, and evaluate information, draw meaning from information presented in a variety of formats, develop valid conclusions, and express new ideas. Such education facilitates intellectual access to information and offers a path to intellectual freedom. 
	: In the span of a single generation the Internet has revolutionized the basic functions and operations of libraries and schools and expanded exponentially both the opportunities and challenges these institutions face in serving their users. During this time many schools and libraries in the United States have installed content filters on their Internet access. They have done so for a variety of reasons, not least of which is the requirement to comply with the Children’s Internet Protection Act (CIPA) in or
	: A strong intellectual freedom perspective is critical to the development of academic library collections and services that dispassionately meet the education and research needs of a college or university community. The purpose of this statement is to outline how and where intellectual freedom principles fit into an academic library setting, thereby raising consciousness of the intellectual freedom context within which academic librarians work. 
	: The American Library Association affirms the rights of individuals to form their own opinions about resources they choose to read, view, listen to, or otherwise access. Libraries do not advocate the ideas found in their collections or in resources accessible through the library. The presence of books and other resources in a library does not indicate endorsement of their contents by the library. Likewise, providing access to digital information does not indicate endorsement or approval of that information
	: The digital environment offers opportunities both for accessing information created by others and for creating and sharing new information. The rights of minors to retrieve, interact with, and create information posted on the Internet in schools and libraries are extensions of their First Amendment rights. 
	: Library-initiated programs support the mission of the library by providing users with additional opportunities for information, education, and recreation. 
	Page 29 
	: Many libraries provide meeting rooms for individuals and groups as part of a program of service. Article VI of the Library Bill of Rights states that such facilities should be made available to the public served by the given library "on an equitable basis, regardless of the beliefs or affiliations of individuals or groups requesting their use." 
	: The American Library Association asserts a compelling public interest in the preservation of intellectual freedom for individuals of any age held in jails, prisons, detention facilities, juvenile facilities, immigration facilities, prison work camps and segregated units within any facility. 
	: Privacy is essential to the exercise of free speech, free thought, and free association. See also Questions and Answers on Privacy and Confidentiality. 
	: Libraries, no matter their size, contain an enormous wealth of viewpoints and are responsible for making those viewpoints available to all. However, libraries do not advocate or endorse the content found in their collections or in resources made accessible through the library. Rating systems appearing in library public access catalogs or resource discovery tools present distinct challenges to these intellectual freedom principles. 
	: Libraries are a traditional forum for the open exchange of information. Attempts to restrict access to library materials violate the basic tenets of the Library Bill of Rights. 
	(New as of the 2009 Midwinter Meeting in Denver, CO): ALA recognizes that persons with disabilities are a large and often neglected part of society. In addition to many personal challenges, some persons with disabilities face economic inequity, illiteracy, cultural isolation, and discrimination in education, employment, and the broad range of societal activities. The library plays a catalytic role in their lives by facilitating their full participation in society. 
	: Freedom of expression is an inalienable human right and the foundation for self-government. Freedom of expression encompasses the freedoms of speech, press, religion, assembly, and association, and the corollary right to receive information. 
	Page 30 
	: Libraries offer a variety of discovery systems to provide access to the resources in their collections. Such systems can include online public access catalogs (OPAC), library discovery products, institutional repositories, and archival systems. With the widespread use of library technology that incorporates social media components, intelligent objects, and knowledge-sharing tools comes the ability of libraries to provide greater opportunities for patron engagement in those discovery systems through user-g
	(e.g. one star to five stars), or to engage in extensive discussions or other social interactions. This kind of content could transform authoritative files, alter information architecture, and change the flow of information within the library discovery system. 
	http://www.ala.org/advocacy/intfreedom/librarybill/interpretations 
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	Forms that can be found here are: 
	Request/Recommendation Form for Library Materials Library Gift Receipt Purchase request Estimated cost of supplies Request For Reconsideration Of Educational Materials 
	Page 32 
	Request/Recommendation Form for Library Materials 
	Name______________________________________________________________________________________________ Title________________________________________________________________________________________________ Author/Creator____________________________________________________________________________________ Format (book, electronic, DVD, Magazine, etc…)_________________________________________________ Publisher______________________________________________________Copyright__________________________ Cost (if known)__
	SOL Strand/Curriculum Unit and Grade Level______________________________________________________ 
	Thank you for your request/recommendation. I will be in touch with a determination of the appropriateness of this material based on the Selection Policy that is in place. 
	Date Received________________________________________ Decision Made________________________________________________________________________________ Date of decision and notification to teacher__________________________________________________ 
	Page 33 
	Robert E. Aylor Middle School Library Gift Receipt 
	Thank you for your generous donation to our school's library. 
	Donor’s Name/Organization Name_________________________________________________________________ Address_____________________________________________________________________________________________ Phone Number______________________________________________________________________________________ 
	Gift/Material Donated: 
	If your donation is monetary please indicate amount_____________________________________________ 
	All gifts/donations to the library are accepted with the understanding that they will be added to the collection or disposed of based on how they support the curriculum or educational needs of our students. 
	We sincerely thank you for supporting our library Wendy M. Knox librarian 
	Page 34 
	A
	PURCHASE REQUEST 
	Wendy Knox 
	requested by Library  SBO 
	Page 35 
	Frederick County Public Schools Estimated Cost of Supplies 
	School/Campus_______________________________________________________________________ School Year______ -______ Total Budget $___________________________ 
	Page 36 
	Frederick County Public Schools 
	FREDERICK COUNTY PUBLIC SCHOOLS Winchester, Virginia 
	REQUEST FOR RECONSIDERATION OF EDUCATIONAL MATERIALS 
	Name of person making request__________________________________________________________________________________________________________ 
	Address_____________________________________________________________________________________________________________________________________ ______________________________________________________________________________________ Telephone:____________________________________________ Name of school owning this material______________________________________________________________________________________________________ What grade does your child attend?_________________________________________________________
	If not, what parts were reviewed? _________________________________________________________________________________________________________ For what age group would you recommend this material?_______________________________________________________________________________ Are you aware of the teacher’s purpose in using this material? __________________________________________________________________________ What do you believe is the main idea, purpose, or theme of this material? 
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